Travel & Reimbursement Services

FINANCIAL SERVICES
» THEUNIVERSITY OF UTAH

Travel Policy Exception Form

THIS FORM IS TO BE USED TO REQUEST AN EXCEPTION TO POLICY 3-030: TRAVEL POLICY
UPDATED 5/20/2025. THIS FORM MUST BE FILLED OUT COMPLETED AND SIGNED BY THE EMPLOYEE’S LEVEL 2
APPROVER. THE SIGNED FORM MUST BE ATTACHED TO THE EXPENSE REPORT IN CONCUR.

EMPLOYEE NAME:

UNID:

DATE:

CONCUR REPORT ID FOR EXCEPTION:

POLICY REQUESTING EXCEPTION:

REASON FOR EXCEPTION:

LEVEL 2 APPROVER NAME & UNID:

LEVEL 2 APPROVER SIGNATURE:

Travel & Reimbursement Services
Park Building
201 President’s Circle, Room 165
SLC, UT 84112
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